
 

 

 

 

Rationale: 

• The school’s excursion program enables students to further their learning and social 
skills development in a non-school setting.  Day excursions complement, and are an 
important aspect of the educational programs offered at our school.  

  

Aims: 

• To reinforce, complement and extend learning opportunities beyond the classroom. 
• To develop an understanding that learning is not limited to school, and that valuable 

and powerful learning takes place in the real world. 
 

Implementation: 

• Day excursions are defined for the purpose of this policy as any organised and 
supervised school activities that require children to venture beyond the school 
boundary. 

• The principal is responsible for the approval of all non-adventure single-day 
excursions other than those that must approved by the School Council.   

• School Council is responsible for approval of all overnight excursions; camps; 
interstate and overseas visits; excursions requiring sea or air travel; excursions 
involving weekends or vacations; and adventure activities.  Council approved 
excursions are detailed in the ‘Outdoor Education’ policy. 

• A designated ‘Teacher in Charge’ will coordinate each day excursion. 
• If the principal’s approval is granted, detailed planning should commence using the 

planning questions proforma as a guide.  Classroom teachers must present their 
term excursion plan to the principal at the end of each term for the following term. 

• When presenting information to the Principal, the Teacher in Charge must be aware that 
the Principal will consider the following:- 

• What is the purpose of the excursion and its connection to student learning? 
• Is the location of staff and students throughout the excursion including during 

travel known? 
• Is a record of telephone contacts for supervising excursion staff available? 

 
• Students are only to travel on buses fitted with seatbelts. 
• An incident report must be completed if any mishaps or concerns have arisen on the 

excursion. 
• The schedule of excursions for the term must be given to parents at the start of the 

term. 
• Information will be provided to all parents of non-English speaking families in a manner 

that allows them to provide an informed consent to their children attending excursions. 
• The school will continue to provide the opportunity for teachers to update their first aid 

skills. 
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http://www.eduweb.vic.gov.au/edulibrary/public/schadmin/schops/edoutdoors/planningquestions.doc


• The school will provide a mobile phone and a first-aid kit for all day excursions. 
• While school excursions are a team activity requiring the cooperation and common-

sense of all participants, it is the Teacher in Charge who oversees the operations of the 
excursion, takes charge of events, makes key decisions and accepts ultimate 
responsibility for the excursion. 

 

Evaluation: 

This policy will be reviewed as part of the school’s four-year review cycle, or after any 
unexpected or adverse incident origination from an excursion. 

This policy was reviewed in February 2019 

It is due for review in February 2023 


